
EMPLOYING INTERNATIONAL STUDENTS 
 

Introduc�on 
Employing interna�onal students can bring new perspec�ves and diversity to a business. Most of the paperwork 
needed to hire an interna�onal student is completed by the student’s college/university and US Ci�zenship and 
Immigra�on Service (USCIS) (for (Op�onal Prac�cal Training (OPT)). Students must be eligible to work in the 
United States and have the correct hiring documents to complete the I-9 (Employment Eligibility Verifica�on). 
Since each ins�tu�on has different policies related to curricular-related employment, students should speak to 
the Designated School Official (DSO) at their ins�tu�on. It is important to be sure that the student with the F-1 
visa is maintaining student status and following regula�ons as stated in work authoriza�on. 
 
Overview 
Interna�onal students obtain a student visa to pursue a degree or exchange program in the United States. These 
visas allow students to work in jobs related to their major field of study. Most educa�onal ins�tu�ons sponsor 
two types of non-immigrant student statuses, F-1 and J-1. The F-1 visa allows students to accept employment for 
“prac�cal training,” under certain condi�ons. The J-1 visa is used for the Exchange Visitor Programs administered 
by the Department of State (DOS). Click here for J-1 visa informa�on. 
 
Employment 
For F-1 students, any off-campus training employment must be related to their area of study and must be 
authorized prior to star�ng any work by the Designated School Official (DSO) at their school who is authorized to 
maintain the Student and Exchange Visitor Informa�on System (SEVIS)) and USCIS. The employer will supply an 
offer leter to confirm the employment needed for Form I-20 comple�on. Form I-20 is required for hiring. 
 
Internships 
Students, in general, must have completed one academic year (fall/spring semester) in F-1 status and must 
maintain their F-1 status to be eligible for employment. There are two types of internships, CPT and OPT. Students 
are responsible for ensuring their paperwork is completed by their ins�tu�on and provided to their employer. 
 
CPT – Curricular Prac�cal Training 
CPT training will be authorized by the educa�onal ins�tu�on (not USCIS) for F-1 students par�cipa�ng in an 
internship program. The college or university Designated School Official (DSO) will be the contact for any 
ques�ons regarding CPT. It is important to note that interna�onal students on  F-1 visas are eligible for both CPT 
before finishing their studies, as well as 12 months of Op�onal Prac�cal Training (OPT). Students who work full-
�me on CPT for one year (12 months) or more are not eligible for OPT. CPT training must be completed before 
gradua�on, while OPT training can be completed before or a�er gradua�on. 
 
OPT – Op�onal Prac�cal Training 
OPT training must be authorized by the U.S. Ci�zenship and Immigra�on Services (USCIS) with a recommenda�on 
from the college/university DSO which issued the I-20 for the CPT. Students are eligible for 12 months of OPT for 
each degree level. Students who have received OPT permission must apply for an Employment Authoriza�on 
Document (EAD) by the USCIS. Students who have an OPT internship in STEM-related fields may be eligible for the 
OPT STEM Extension. 
 
OPT STEM Extension (a�er the 12-month OPT) 
Students who obtain a degree in Science, Technology, Engineering, and Mathema�cs (STEM) may be eligible for 
an addi�onal 24 months of OPT.  Students who are par�cipa�ng in OPT training and have a pending STEM 
extension applica�on can con�nue working for up to 180 days while the applica�on is pending. 
 
A�er The Interna�onal (F-1) Student Graduates 
With a bit of planning ahead, an employer can hire interna�onal students to con�nue to work for them in the H-
1B visa category for a total of six years (authoriza�on is granted in two three-year periods). The H-1B is a 
temporary working visa for workers in a "specialty occupa�on."  
 

https://www.uscis.gov/i-9-central/form-i-9-resources/handbook-for-employers-m-274/70-evidence-of-employment-authorization-for-certain-categories/74-exchange-visitors-and-students/742-f-1-and-m-1-nonimmigrant-students
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-opt-for-f-1-students
https://www.uscis.gov/sites/default/files/document/forms/i-9.pdf
https://studyinthestates.dhs.gov/schools/get-started/designated-school-official#:%7E:text=One%20requirement%20for%20a%20school,Designated%20school%20officials%20(DSO)
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/students-and-employment
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/students-and-employment
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/students-and-employment
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/exchange-visitors#:%7E:text=The%20J%2D1%20classification%20(exchange,receive%20graduate%20medical%20education%20or
https://www.ice.gov/sevis/practical-training
https://studyinthestates.dhs.gov/students/prepare/students-and-the-form-i-20
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt#:%7E:text=Training%20relates%20directly%20to%20the,the%20student's%20Form%20I%2D20.
https://www.uscis.gov/i-765
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-extension-for-stem-students-stem-opt
https://www.uscis.gov/working-in-the-united-states/h-1b-specialty-occupations
https://www.uscis.gov/working-in-the-united-states/h-1b-specialty-occupations


 

There is an annual cap that can be granted ini�al H-1B status. In order to qualify for one of these spots, employers 
must pre-register prospec�ve applicants and, unless demand is really low, those registra�ons are included in a 
random selec�on process. Only those with registra�ons are eligible to then file H-1B cap-subject pe��ons that 
year. The cap does not apply to H-1B workers who are pe��oned by or employed at an ins�tu�on of higher 
educa�on (or an affiliated or related nonprofit en�ty), a nonprofit research organiza�on, or a government 
research organiza�on. USCIS uses the informa�on provided during the electronic registra�on process to 
determine if a pe��on is subject to the cap. 
 

CPT – Curricular Prac�cal Training OPT – Op�onal Prac�cal Training 

 
The international student is responsible for applying for the CPT. 
The employer usually needs to provide a letter to confirm the 
student’s internship offer. 
 
To participate in CPT, the student must remain full-time status 
during the academic year. 
 
CPT training must be completed before graduation. 
 
CPT training must relate directly to the student’s major area of 
study. 
 
Reporting and work regulations are mostly the same as they are 
enforced by NAFSA guidelines.  
 
Students on  F-1 visas are eligible to use either the CPT or OPT 
while working on their degree.  
 
Students who work full-time on CPT for 12-months or more are not 
eligible for OPT. ICE states “part-time CPT is fine and will not stop 
students from doing OPT.”  
 
To ensure students don’t go over 12 months of CPT and become 
ineligible for OPT, UW-Madison offers this CPT calculator. 
 
CPT training will be authorized by the educational institution (not 
USCIS) for F-1 student employment. Students work with their 
school DSO to complete the Form I-20 needed for employment. 
 
During the school year, F-1 students are only eligible for part-time 
CPT (20 hours/week). During break periods between semesters 
and summer break, students are eligible for full-time CPT (up to 40 
hours/week). 
 
Additional CPT FAQs          Study in the States 
Student and Exchange Visitors Program 
International Students and Social Security Numbers 
 
 

 
The international student is responsible for applying for the OPT. 
OPT can be granted to the student with or without an offer of 
employment. 
 
OPT training can be completed before or after graduation. 
 
Students are eligible for 12 months of OPT for each degree level.  
 
OPT must be authorized by the U.S. Citizenship and Immigration 
Services (USCIS) with a recommendation from the 
college/university DSO that issued the I-20 for the CPT.  
 
The school DSO recommends the student’s OPT in SEVIS. The 
student must apply for work authorization through USCIS. If the 
OPT is approved, the Employment Authorization Document EAD 
will be issued. 
 

OPT – Optional Practical Training 
STEM Extension 

 
Students who are participating in an OPT internship in STEM-
related fields may be eligible for the OPT STEM Extension.  
 
To complete the STEM Extension, students should follow the 
instructions of their school DSO and work with their employer to 
complete the required documents. These instructions include 
applying for the employment authorization (EAD), and Form I-983. 
 
Employers must be actively enrolled in USCIS’ E-Verify 
Employment Eligibility Verification Program. 
 
Employers must prepare and implement a formal training program 
(Form I-983) to support the student’s academic learning through 
practical experience. Students will submit the I-983 with the 
training program. 

 
Hiring Interna�onal Students – Addi�onal informa�on 
- Miami University 
- Wright-State University 
- University of Dayton 
- Hiring Interna�onal Students and DEI Plan 
- GoinGlobal – Career Guides and H1B/OPT 

https://www.uscis.gov/working-in-the-united-states/temporary-workers/h-1b-specialty-occupations-and-fashion-models/h-1b-cap-season
https://www.uscis.gov/working-in-the-united-states/temporary-workers/h-1b-specialty-occupations-and-fashion-models/h-1b-cap-season
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt#:%7E:text=Training%20relates%20directly%20to%20the,the%20student's%20Form%20I%2D20.
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt#:%7E:text=Training%20relates%20directly%20to%20the,the%20student's%20Form%20I%2D20.
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt#:%7E:text=Training%20relates%20directly%20to%20the,the%20student's%20Form%20I%2D20.
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt#:%7E:text=Training%20relates%20directly%20to%20the,the%20student's%20Form%20I%2D20.
https://www.nafsa.org/professional-resources/learning-and-training/admission-and-placement-international-students
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt#:%7E:text=Training%20relates%20directly%20to%20the,the%20student's%20Form%20I%2D20.
https://www.ice.gov/sevis/practical-training#:%7E:text=CPT%20requires%20a%20signed%20cooperative,stop%20you%20from%20doing%20OPT.
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt#:%7E:text=Training%20relates%20directly%20to%20the,the%20student's%20Form%20I%2D20.
https://d3dhrbkwcpstav.cloudfront.net/wp-content/uploads/sites/174/2019/01/CPT-Calculator.xlsx
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt#:%7E:text=Training%20relates%20directly%20to%20the,the%20student's%20Form%20I%2D20.
https://www.uscis.gov/i-9-central/form-i-9-resources/handbook-for-employers-m-274/70-evidence-of-employment-authorization-for-certain-categories/74-exchange-visitors-and-students/742-f-1-and-m-1-nonimmigrant-students
https://studyinthestates.dhs.gov/schools/get-started/designated-school-official#:%7E:text=One%20requirement%20for%20a%20school,Designated%20school%20officials%20(DSO)
https://studyinthestates.dhs.gov/students/prepare/students-and-the-form-i-20
https://studyinthestates.dhs.gov/sevis-help-hub/student-records/fm-student-employment/f-1-curricular-practical-training-cpt#:%7E:text=Training%20relates%20directly%20to%20the,the%20student's%20Form%20I%2D20.
https://www.ice.gov/doclib/sevis/pdf/CurricularPracticalTraining.pdf
https://studyinthestates.dhs.gov/students/training-opportunities-in-the-united-states
https://www.ice.gov/sevis/schools
https://www.ssa.gov/pubs/EN-05-10181.pdf
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-opt-for-f-1-students
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-opt-for-f-1-students
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-opt-for-f-1-students
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-opt-for-f-1-students
https://studyinthestates.dhs.gov/schools/get-started/designated-school-official#:%7E:text=One%20requirement%20for%20a%20school,Designated%20school%20officials%20(DSO)
https://studyinthestates.dhs.gov/schools/get-started/designated-school-official#:%7E:text=One%20requirement%20for%20a%20school,Designated%20school%20officials%20(DSO)
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-opt-for-f-1-students
https://www.ice.gov/sevis/practical-training
https://www.uscis.gov/i-765
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-opt-for-f-1-students
https://www.uscis.gov/i-765
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-opt-for-f-1-students
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-extension-for-stem-students-stem-opt
https://studyinthestates.dhs.gov/schools/get-started/designated-school-official#:%7E:text=One%20requirement%20for%20a%20school,Designated%20school%20officials%20(DSO)
https://www.uscis.gov/i-765
https://studyinthestates.dhs.gov/stem-opt-hub/for-schools/dsos-and-the-form-i-983
https://studyinthestates.dhs.gov/students/work/understanding-e-verify
https://studyinthestates.dhs.gov/stem-opt-hub/for-schools/dsos-and-the-form-i-983
https://miamioh.edu/global-initiatives/international-student-scholar-services/visa-immigration/employment-work-authorization/curricular-practical-training.html
https://www.wright.edu/international-education/international-students/information-for-potential-employers
https://udayton.edu/careerservices/_resources/files/employers/international_students_hiring_guide.pdf
https://interstride.com/blog/why-hiring-international-students-should-be-part-of-your-diversity-equity-and-inclusion-plan/
https://www.goinglobal.com/
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