	Miami Valley Research Park

3155 Research Blvd., Suite 204

Dayton, Ohio 45420-4015
	Southwestern Ohio Council for Higher Education

Changes and Updates for

Degree Finder
	937-258-8890

Fax: 937-258-8899

Email: soche@soche.org

Web Page: www.soche.org

	PLEASE NOTE THAT THIS FORM MUST BE SIGNED BY A CHIEF ACADEMIC OFFICER FOR CHANGES TO BE VALID.

	Institution

     
	Today’s Date (MM/DD/YYYY):

  /  /    

	DIRECTIONS

In the space provided below, please complete sections 1 and 2.  If applicable and you are a Chief Academic Officer requesting a change to the Degree Grid, please complete sections 2 and 3 ONLY. 

	SECTION 1 - COLLEGE OR UNIVERSITY REPRESENTATIVE INFORMATION:

	Name(First)

     
	 (Last) 

     
	(Middle Initial)

  
	(Title)

     

	Institution

     
	Address 

     
	City

     
	State

  
	Zip

     

	Email

     
	Work Phone

(   )      

	SECTION 2 - CHANGES REQUESTED:

	Changes: (Choose one)

 FORMCHECKBOX 
 Add Degree       FORMCHECKBOX 
 Update or Change a Degree

	Section: (Choose one)

 FORMCHECKBOX 
 Academic Majors   
	 FORMCHECKBOX 
 Certificate Programs                                       (45 Quarter Hours or Greater)  
	 FORMCHECKBOX 
 Short Term Program

(45 Quarter Hours or Less)  
	 FORMCHECKBOX 
 Special Program     
	 FORMCHECKBOX 
 Licensure

	If a major is being added, please specify all the degrees offered for that major.

 FORMCHECKBOX 
 Associate’s     FORMCHECKBOX 
 Bachelor’s   FORMCHECKBOX 
 Master’s    FORMCHECKBOX 
 Doctorate

	In the space provided below, please explain the changes you would like to make.  Please be specific.

     

	SECTION 3 - CHIEF ACADEMIC OFFICERS:  This section MUST be completed by your Chief Academic Officer ONLY.

	Name (First)

     
	(Last) 

     
	(Middle Initial)

  
	(Title)

     

	Institution

     
	Address 

     
	City

     
	State

  
	Zip

     

	Email

     
	Work Phone

(   )      

	X___________________________________                                                   X__________________________________

	CHIEF ACADEMIC OFFICER’S SIGNATURE                                
	DATE

	Please mail or fax (937.258.8899)  the signed and completed form to the above address.  We thank you again for your time.

We'll do our best to keep the information within the Degree Grid up-to-date so that

you'll have the most current information available.

	PLEASE NOTE THAT SOCHE WILL VERIFY ALL SUBMITTED INFORMATION FOR ACCURACY.  YOUR PATIENCE IS APPRECIATED.  


